
 
 
 

POSITION DESCRIPTION 
 
 

POSITION/TITLE:  Director of Development (DD) 
DEPARTMENT:    Saskatoon City Hospital Foundation (SCHF) 
LOCATION:   701 Queen Street, Saskatoon, SK. S7K 0M7 
EMPLOYMENT TYPE:  Permanent; Full time  
FULL TIME EQUIVALENT (FTE):  1.0; 37.5 hours/week 
 
 
Reporting Relationship 
 
This position is one of seven positions at SCHF. The incumbent reports directly to the CEO. 
 
General Responsibilities 
 
The Director of Development develops and communicates major and planned giving strategic plans, 
specifically for Saskatoon City Hospital equipment and programming priorities, including capital 
improvements, pilot projects, patient comfort enhancements and research initiatives. The Director 
provides high-level expertise, direction and facilitation in the development, implementation and 
oversight of fundraising strategies designed to maximize long-term financial support for diverse 
priorities.  
 
The Director plays a leadership role in building an integrated approach to the Foundation’s 
development function that advances SCHF’s vision, presence and impact. This role will play a significant 
part in reaching the strategic goal of leading SCHF through highly successful and comprehensive 
campaigns. 
 
This position not only manages a diverse and sophisticated portfolio of major gift level donors, 
corporations and foundations, but is also responsible for providing development advice, strategic 
direction and issues management advice to the CEO and Board of Directors in relation to the 
Foundation’s interactions and activities with donors and other stakeholders.  
 
Known as a strategic thinker and aspirational goal setter, the Director will model behavior and coach 
team members to proactively engage with the CEO and Board to understand SCHF needs and 
opportunities, and bring focus and organization to moving plans forward.  
 
Well-versed and effective in both strategy and execution, the position will bring a strong customer-
service mindset and attention to detail. Focus will be given to long-term donor engagement and 
stewardship to build lasting donor relations and retain donors through their lifetime.  
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Specific Duties and Responsibilities  
 

1. Fundraising: 
a. Work with the CEO and Board Development Committee to develop strategic goals and 

implement short and long range fundraising plans and campaigns; 
b. Staff representative on the Board Development Committee, ensuring all relevant 

policies and procedures are reviewed and updated in accordance with Imagine Canada 
standards guidelines; 

c. Identify and develop prospect pipeline of individuals, local and national foundations, 
and corporations, maintaining adequate records in SCHF database;  

d. Manage strategies and activities for donor cultivation, solicitation and relations, 
recruiting involvement from relevant staff and volunteers as needed;  

e. Develop collateral materials for fundraising; 
f. Research and write grant proposals;  
g. Develop and maintain a proactive Planned Giving program; 

i. Develop polices and guidelines for the planned giving program; 
ii. Ensures donor are appropriately recognized; 

iii. Arrange and host Planned Giving seminars and workshops (in person or 
virtually); 

iv. In collaboration with Communications Director, prepare or provide input on 
articles and donor profiles/testimonials for SCHF publications including the 
website and Well Aware magazine; 

v. Develop and maintain a comprehensive marketing plan, distributing planned 
giving literature in response to inquiries, preparing follow up letters and 
conducting personal visits - planned giving is more friend raising then fund 
raising;  

vi. Educate allied professionals as to planned giving opportunities with SCHF; 
vii. Work with other charities through Canadian Association of Gift Planners 

(CAGP), Association of Fundraising Professionals (AFP) and Association of Health 
Care Philanthropy (AHP) to pursue joint initiatives that generate public 
awareness about planned giving.  
 

2. Manage SCHF portfolio of endowment funds;  
a. Prepare annual updates for each funder;  
b. Ensure donors are aware of the endowment program and how to establish a named 

fund or contribute to an existing fund; 
c. Ensure Named Endowment donors are appropriately recognized; 

 
3. Donor Recognition and Stewardship; 

a. Oversee the implementation of SCHF donor recognition policy, including mailing donor 
recognition offerings to major and planned giving donors, supporting staff with annual 
donor wall updates, and special recognition events; 
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b. Encourage a culture of gratitude within SCHF for all staff to optimize opportunities to 
say thank-you, ie: personalized correspondence; modest gifts on special occasions, 
personal phone calls and visits; 

c. Demonstrate impact to both current donors and potential donors to communicate a 
compelling need for a current or future gifts; 

 
Qualifications, Experience, Skills and Core Competencies:  
 

1. A university degree or equivalent professional designation and/or;  
2. Minimum of 5 years of progressive experience in fundraising or closely related discipline such as 

law, accounting, trust administration, marketing, life insurance or financial planning preferably 
within a complex environment; demonstrated success in goal and priority setting; experience 
working with senior leadership; success in building and managing collaborative relationships, 
managing multiple projects, identifying target audiences and managing prospect relationships 
and strategies through to successful solicitation; 

3. Understanding of Planned Giving instruments and processes;  
4. Proficient in Microsoft Office software (Word, Excel, PowerPoint), social media (Twitter, 

Facebook, Instagram, LinkedIn), nonprofit fundraising software (Blackbaud Raiser’s 
Edge/NXTpreferred); 

5. Strong leadership experience in leading, managing, and coaching – excellent mentoring skills; 
6. Evidence of leadership, both formal and informal and a proven ability to motivate and manage 

others; 
7. The following interpersonal skills are essential: 

a. Strong written and oral communication skills;  
b. Comfortable developing and delivering presentations;  
c. Energetic, dynamic and resourceful; 
d. Exceptional interpersonal and negotiating skills; 
e. Goal driven, self-reliant and performs well in a dynamic teamwork environment; 
f. Exceptional organizational skills, completing projects on time within specified deadlines; 
g. Sophisticated level of knowledge pertaining to CRA rules governing charitable gifts; 
h. Ability to deal with board members, donors, professionals, hospital staff at all levels, 

peers, etc. in a professional, friendly, manner; 
i. Ability to recognize opportunities to promote and advance the goals and objectives of 

the Foundation that may occur outside the scope of normal hours of work; 
8. Must be flexible and able to attend meetings outside of core business hours; 
9. Must have a valid driver’s license and access to a vehicle; 
10. Residency within a reasonable proximity to Saskatoon as to be able to work as required from 

the corporate office and attend scheduled meetings or events; 
11. Legal entitlement to work in Canada. 

 
To Apply: Saskatoon City Hospital Foundation invites qualified applicants to submit their cover letter 
and resume via email to info@schfgo.com by April 10, 2023.  

mailto:info@schfgo.com
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Established in 1983, Saskatoon City Hospital Foundation (SCHF) raises money to enhance care at 
Saskatoon City Hospital. Donors have raised more than $70 million to equip the hospital in its role as a 
provincial leader in eye care, gynecology, day surgery, orthopedics, rehabilitation, and breast health 
care. The Foundation also supports medical teaching and research through programs such as the 
Cameco MS Neuroscience Research Centre. SCHF’s mission is to build relationships and raise funds to 
support excellence and innovation in the work of Saskatoon City Hospital with its patients and 
communities that it serves. 


